Mississippi Home Corporation
Housing Tax Credit (HTC)

Certification (AOC)
Report Preparation
Guidelines

MississiPPl HOME CORPORATION



HTC Annual Owner Certification (AOC) Report Guidelines

AOC REPORT submission deadline: May 31°

Remit a complete set of all documents (as ONE PDF file, per development) to MHC at:
compliance.htc@mshc.com

NOTE: Fax submissions are NOT acceptable.
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HTC Annual Owner Certification (AOC) Report Guidelines

WHO is required to submit the AOC Report?

An AOC Report is required of owners of ALL active HTC developments, excluding developments
that have not received IRS form 8609 HTC Allocation and Certification from MHC AND have not
met their targeted applicable fraction as of 12/31 of the reporting period. A development that
met its targeted applicable fraction during the reporting period; yet, did NOT have an IRS form(s)
8609 issued by MHC must submit a complete AOC Report.

HTC ANMUAL OWMNER CERTIFICATION

AOC REPORT COMPONENTS

Dwe: Onor before 11:59 pm, May 31, 2024

OCCPC REPORT

An DCCPC Peport is nequinsd o be submiisd by ALL cwmers of an aclive (PIS) HTC dewelopments, EXCEPT
dewvelopments that hawe NOT received IRS form 2509 AND hawe NOT met heir targeted applicable fraclon as of 12431 of the
reporing pencd. NOTE: I e firet buillding has placed in senace (PI5), a dewvelopment exciuded from e ADC Feporing
resuirement should be submiling a quarerly siafus repon.

The GCCPC Report MUST BE remitted electronically utilizing MHC's Certification Online (COL) system.

PART A:

PART B: SUPPLEMENTAL CERTIFICATION BEPORT

The Suppbemental Cerdicagion of HTC Compliance Report is required of ALL owners cerifying io cenain siale speciic (per
e dewvelopmen('s inal HTC applicalion) requirements.  Support documeniaiion must be provided and atached, where
applicable.

PART C: OCCUPANCY (RENT ROLL) REPORT

An annual report of occupancy data is required of ALL owners of acive (PIS) HTC dewvelopments. AL minimun, the
occupancy report is o include unit speciic housshold eligiblity niormaion {e.g., mcome, sudent siaus, renial rale, ulility
Allowiance 28 )

The CGoccupancy Report MUST BE remitted electronically utilizing MHC's Certification Online {COL) system.

DEVELOPMENT FINANCIAL ANALYSIS CERTIFICATION
REPORT

PART D:

A DFAF. s required of ALL dewvelopmenis that received an award of HTCes AND has an acive permanent loan on e

property as of 12731 of e reporing pericd.  Dewelopmenits at entered e extiended use penod (EUF) PRIOR TO 2022 do
NOT need o complete PART D of the ADOC Report component as fis reporfing obligalon has been deemed saished.

PART E: PEOPERTY PRIMARY POINT OF CONTACT

A Property Coniact form is required of all HTC program paricipanis refiecing the cumrent contact micemaiion of fhe property.

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

AOC Report Terminology:

Abbrev. Terminology

AOC: Annual Owner Certification

COL: Certification Online System

EUP: Extended Use Period (year 16 & beyond)

HUD: Department of Housing & Urban Development
IRS: Internal Revenue Service

HTC: Housing Tax Credit

MHC: Mississippi Home Corporation

OCCPC: Owner’s Certification of Continuing Program Compliance
QAP: Qualified Allocation Plan

RHS: Rural Housing Services

UA: Utility Allowance

DFAR: Development Financial Analysis Report

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

DX] PART A: Owner’s Certification of Continuing Program Compliance Report
PURPOSE?

An owner of a HTC development is required to submit the Owner’s Certification of Continuing Program
Compliance (OCCPC) Report in order to satisfy the IRS’ requirement to annually certify to the state housing
finance agency compliance with rules and regulations of the HTC program. Treasury Reg. 1.42-5.

Annual Owner Certification Form
OWNER'S CERTIFICATE OF CONTINUING PROGRAM COMPLIANCE
To: Mississippi Home Corporation 735 Riverside Drive Jackson MS 39202
Certification Dates: From: 01/01/20_ To: 12,/31/20_
Project Name:

Project No:
City: Zip:

Project Address:

Tax ID # of Ownership Entity:

[] mo buildings have been Placed in Sarvice

EI At least one building has been Placed in Service but owner elects te begin credit peried in the following year
If either of the above applies, please chack the a

iate box, and proceed to page 2 to sign and date this form.

The undersigned on behalf of

(the "Owner™), hereby certifies that:

1. The project meets the minimum reguirements of: (check one)
[] z0-50 test under Section 42(g)(1)(A) of the Code
[] 40-60 test under Section 42(g)(1)(B) of the Code (25-60 NY Only)
[] Awverage Income test under Section 42(g)(1)(C) of the Code
[0 15-40 test for "deep rent-skewed” projects under Section 42(g)(4) and 142(d)(4)(B) of the Code

WHO is required to submit this report?
An OCCPC Report is required to be submitted by ALL owners of an active (PIS) HTC development, EXCEPT
developments that have NOT received IRS form 8609 AND have NOT met their targeted applicable fraction
as of 12/31 of the reporting period. NOTE: If the first building has placed in service (PIS), a development
excluded from the AOC Reporting requirement should be submitting a quarterly status report.

HOW should this report be submitted?
The OCCPC Report must be submitted to MHC two ways: Electronically and Email.

Electronic Submission: By way of MHC’s AOD/COL system @ www.mshomecorp.com, an
owner is to certify statements based on the events applicable to the certification period.

Certification

L@n Line

CAUTION: MHC must grant access to this online system.

Email Submission: Once the report has been submitted electronically, a PDF copy of the report
(executed by the owner & notarized) must be emailed to MHC (compliance.htc@mshc.com) .

NOTE: For owners of development without online access or unable to transmit electronically, the OCCPC Report may be submitted

manually. Forms needed to complete a manual report may be obtained from MHC’s website at www.mshomecorp.com>For
Property Managers>Compliance-HTC>HTC Compliance Forms& Resources>Annual Owner Certification Report

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

WHAT are the possible required attachments associated with this report type?
=  Part A- Addendum: Non-Profit Addendum to OCCPC
=  Fair Housing Discrimination Adverse Judgment documentation
= State / Local Building Code Inspection Report
=  Written documentation to support any explanations

Part A — Addendum: Non-Profit Addendum to Owner’s Certification of Continuing
Program Compliance

PURPOSE?

To acquire a more detailed certification from owners of developments that received its credit allocation from
the portion of the state ceiling set-aside for a project involving a “qualified non-profit organization” as defined
by IRC 501(c)(3) or 501(c)(4).

PART A - ADDENDUM Annual Owner Certification Report
NON-PROFIT ADDENDUM TO OWNER'S CERTIFICATION MHC 03/2024
I OF CONTINUING PROGRAM COMPLIANCE 2023

MississiPel HOME CORPORATION Deadline for submission: On or before May 31, 2024

January 1 -December 31

DIRECTIONS: This form is to be completed by owners of deve lopments that ived its creditall ion from the portion of the state ceiling set-aside for
projects involving "qualified profit izations" under Section 42(h}{5) of the Internal Revenue Code.

Project Name: ProjectNo:  ms | |

IRC 42 (h){5) requires that each state set aside at least 10% of its state housing credit ceiling for all ions to proj in which lified nonprofit

s owmn an i and materially ici in the devel ient and op ion of the project. "Qualified nonprofit ization" is defined as
an IRC 501(c)(3) or 501(c){4) organization exempt from tax under IRS 501(a) that is determined by the state agency as not being affiliated with or controlled
by afor-profit organization, and one of the exempt of the ization includes the fostering of low-income housing.

For purposes of this allocation, a nonprofit organization must have an ownership interestin the low-income housing project throughout the compliance period
and materialy participate in the development and operation of the project.

NON-PROFIT ORGANIZATION INFORMATION |

| Tax D #: | |

Phone MNo.: | Email Address:

Monprofit Organization Name:

Address:

Contact Person:

WHO is required to submit this attachment?
The Non-Profit Addendum to Owner’s Certification of Continuing Program Compliance must be completed
by ALL owners of a HTC development that received its credit allocation from the portion of the state
ceiling set-aside for project involving “qualified non-profit organizations” under Section 42(h)(5) of the
Internal Revenue Code.

HOW should this attachment be submitted?
The Non-Profit Addendum must be submitted to MHC manually along with a hard copy of the Owner’s
Certification of Continuing Program Compliance (OCCPC).

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

Part

B

|X| PART B: Supplemental Certification of HTC Compliance Report

PURPOSE?

The Supplemental Certification of HTC Compliance Report is generally utilized to ensure compliance with state
specific requirements by examining an owner’s compliance with certain point selection criterions as stipulated in the
governing QAP for the development.

PART B

Annual Owner Certification (AOC) Report
SUPPLEMENTAL CERTIFICATION OF HTC COMPLIANCE

| REPORT 2023

MHC 03/2024

MississIPP1 HOME CORPORATION

(Deadline for submission: on or befare May 31, 2024) January 1-December 31

Project Name: | ProjectNo.: MS

Owner Entity: | | CHECK HERE, IF FIRST REPORTER: ||:|

DIRECTIONS: Complete the following report based on compliance activity and fulfillment of state obligations during the reporting period. For any question marked
"No", provide an explanation in Part V and attach support documentation, where applicable.

PARTI TARGETED POPULATION I

YES NO N/A

1 Occupancy and rents have been further income/rent restricted beyond the federal minimum setasideand 1 [ [ [
each housheold in the set aside has been qualified at a MORE RESTRICTIVE income/rent threshold than the
federal minimum set aside (i.e., 30% or 50% of the AMGI). If Yes, COMPLETE & ATTACH Part B - Exhibit A -
SPECIAL NEEDS HOUSING UNIT STATUS REPORT.

2 The required percentage of households has been qualified at or above 61% of the AMGI as outlined for 2 [ [ [
mixed-income developments in accordance with the governing QAP.

WHO is required to submit this report?
The Supplemental Certification of HTC Compliance Report is required of ALL owners certifying to certain state-
specific (per the development’s final HTC application) requirements. Support documentation must be provided
and attached, where applicable.

HOW should this report be submitted?
The Supplemental Certification of HTC Compliance Report must be submitted in pdf format via email.

WHAT are the possible required attachments associated with this report type?
= Part B — Exhibit A: Special Needs Housing & Deeper-Income Targeting Unit Status Report
= Part B— Exhibit B: Development-Based Rental Assistance Activity Log
=  Part B — Exhibit C: Notice of Physical Damages & Casualty Loss
=  Part B — Exhibit D: Emergency Housing Status Certification Report
=  Owner Rental Assistance Addendums
=  Monthly Financial Statements/General Ledgers
= Written response/documentation to support any explanations

MHC Rev 03/2024

7



HTC Annual Owner Certification (AOC) Report Guidelines

|X| PART B - Exhibit A: Special Needs Housing & Deeper — Income Targeting Unit Status Report

PURPOSE?

The Special Needs Housing & Deeper-Income Targeting Unit Status Report is to provide a listing of units that are
reserved for households meeting the special needs housing and deeper income targeting requirements.

PART B - Exhibit A
Annual Owner Certification (AOC) Report

MHC 03/2024

SPECIAL NEEDS HOUSING & DEEPER-INCOME
I TARGETING UNIT STATUS REPORT

MISSISSIPP HOME CORPORATION (Deadline for submission: on or before May 31, 2024)

January 1-December31

2023

Project Name: | | ProjectNo.: MS

Owner Entity: | |

any gquestion marked "No", please provide an explanation in Part IV and attach support documentation, where applicable.

DIRECTIONS: Complete the following report based on compliance activity and fulfillment of state obligations during the reporrting period. For

Targeted Special Needs Population (Check all that apply) (] Veteran [0 maoi [ Elderly

Were allunit targeted to house thelisted special needs population(s) occupied by the elected qualified special needs
household? (Attach evidence to support targeted population eligibility)

If no, did the property engage in aggressive marketing in an attempt to house the targeted special needs population?

If the project fell below the targeted special needs unit obligtion, was each vacated unit held for 30-days to allow for

aggressive marketing, outreach and referral? (Attach of a current Rent Roll, Referral formfoutreach communication and
Uinit Make Ready Report)

1 SELECT

2 SELECT
3 SELECT

WHO is required to submit this report?

The Special Needs Housing & Deeper-Income Targeting Unit Status Report is required of ALL owners that
elected to set-aside a minimum number of units for individuals with special needs (i.e. elderly, persons with
disabilities, veterans, etc.) and those with gross annual incomes that are more restrictive than the federal

minimum set aside.

HOW should this report be submitted?

The Special Needs Housing & Deeper-Income Targeting Unit Status Report must be submitted in PDF format

via email.

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

|X| PART B - Exhibit B: Development Based Rental Assistance Activity Report

PURPOSE?

The Development Based Rental Assistance Activity Report is intended to capture the rental subsidy that was provided
during the applicable certification period.

PART B - Exhibit B

Annual Owner Certification (AOC) Report MHC 03/2024

2023

m DEVELOPMENT BASED RENTAL ASSISTANCE ACTIVITY REPORT

MississiPPI HOME CORPORATION

{Deadline for submission:on or before May 31, 2024)

January 1- December31

Project Name: | | | ProjectNo.:  MS
DwnerEmily:‘ | Tax1.D.:No.: CHECK HERE, If FIRST REPORTER: ‘ O
DIRECTIONS: Complete the sections below to identify all devel based rental assi (DBRA) ided t lified h holds th hout the ification period. ATTACH a copy of the monthly financial

statements, general ledgers, and ORA Lease Addendum forthe covered period. Use an additonal sheet, as needed.

PARTI RENTAL ASSISTANCE

First Subsidy Payment Date: 1 1/0/1900

JAN FEB MAR APR MAY JUN JuL AUG SEP ocT NOV DEC TOTAL Check here iffigures

No. of Assisted o inthe chart include
Units: any carryover RA

TOTALRA: | § - % -1 % -8 -8 -l s - s s s Y s s s _ arrea ra?::l:;pla inin

WHO is required to complete this Report?
The assistance activity log is required to be completed by ALL owners that have provided Development-Based
Rental Assistance to qualified households throughout the certification period.

NOTE: Do NOT include rental assistance provided by the public housing authority/project-based Section 8
rental assistance, project-based vouchers, a project based annual contribution contract or RHS rental
assistance.

HOW should the assistance activity log be completed?
= The First Subsidy Payment Date is the date of the first issuance of DBRA at the development.
= The total number of assisted units that were provided rental assistance should be entered for each
month.
= Total RA is the amount of assistance provided monthly.
= The Total column calculates the total assistance that was provided in the certification period.

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

Part

B

|X| PART B - Exhibit C: Notice of Physical Damage & Casualty Loss

PURPOSE?

The Notice of Physical Damage & Casualty Loss Form is to document extensive physical damage or casualty loss
during the certification period.

PART B - Exhibit C

Annual Owner Certification Report
MHC 03/2024

m NOTICE OF PHYSICAL DAMAGE & CASUALTY LOSS 2023

Deadline for submission: On or before May 31, 2024

Missi5siPP HOME CORPORATION

January 1-December31

DIRECTIONS: This form is to be completed for developments that sustained extensive physical damage or casualty loss that resulted in one or more units
or building{s) being out of service fora period equal to or greater than 30-days.

Project Name: Project No.: Ms
Address: City: State:
Contact Person: Email Address:

NOTE: Inthe event of a casualty loss in a presidentially declared major disaster area, Rev. Proc. 2007-54 provides that the building's qualified basis at the
end of the taxable years of the casualty loss and restoration period is the qualified basis at the end of the taxable yearthat preceded the President's
major disaster declaration. See Rev. Proc. 2007-54, Section 7.02. Source: RS gov

CASUALTY LOSS DETAILS

1

WHO is required to complete this form?
The Notice of Physical Damage & Casualty Loss Form is to be completed for all developments that sustained

extensive physical damage or casualty loss that resulted in one or more units or building(s) being out of
service for a period equal to or greater than 30 days.

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

Part

X] PART B - Exhibit D: Emergency Housing Status Report

PURPOSE?
The Emergency Housing Status Report is to document extensive physical damage or casualty loss during the certification
period.

PART B - Exhibit D

Annual Owner Certification Report
MHC 03/2024

m EMERGENCY HOUSING STATUS REPORT 2023

MississiPPI HOME CORPORATION Deadline for submission: On or before May 31, 2024

January1-December31

DIRECTIONS: This form is to be completed for developments that sustained extensive physical damage or casualty loss that resulted in one or more units
or building(s) being out of service for a period equal to or greaterthan 30-days.

Project Name: Project No.: MS
Address: City: State:
Contact Person: Email Address:

NOTE: In the event of a casualty loss in a presidentially declared major disaster area, Rev. Proc. 2007-54 provides that the building's qualified basis atthe
end of the taxable years of the casualty loss and restoration period is the gualified basis at the end of the taxable yearthat preceded the President's
major disaster declaration. See Rev. Proc. 2007-54, Section 7.02. Source: IRS.gov

EMERGENCY HOUSING DETAILS

| ——

WHO is required to complete this Report?
The Emergency Housing Status Report is to be completed for all developments that sustained extensive physical
damage or casualty loss that resulted in one or more units or building(s) being out of service for a period equal
to or greater than 30 days.

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

|E PART C — Annual Occupancy Rent Roll Report

PURPOSE?
The Annual Occupancy (Rent Roll) Report is utilized to obtain eligibility information as it relates to the income
eligibility, rent restriction, full-time student status, etc., of qualifying households.

Fapé oF
PARTC
Heusing Tax Credit {HTC)
. ANNUAL OCCUPANCY (Rent Roll) REPORT
SEE = REPORT COVERING PERIOD; January 1,20 to Decomber 31,20
(NOTE  Read insinuctions on next page betove completing s fom |
Projest Number: MEMI\
Project Name. Bldg IO Number. 5. 1 TANF Assistince
Blding Address: Total No. Units in Bldg: 2tb Traing Program
City/Stata Tip: 3 Single Parent/dependent Chid
o Marniedfoint return
NOTE: Compiete a SEPARATE FORM foy esch buiing i i Monthly figures MUST be usex for rental and LRy it amount hgures MUST be usedto repnit gross anfoipated housetold income, 5 Previgus Foster care
@ | m EI [C] [ 1] 2] [] VEH 1] [ ™ [ ] [0) [0 [ 2]
it | ve [ e | MO0 | oveout {0y pae Date of Last Cenfican mwmn P
- Date. Head of Hsehld Full Name Certfication | ent Change Date i Sudent Exple | Tramsfor | Transfer
Namber | B D | ! et el it v
er | B | Hsehid o ith i llll;;lll o Cole o | e

WHO is required to submit this report?
The annual report of occupancy data is required of ALL owners of active (PIS) HTC developments.

HOW should this report be submitted?
The Annual Occupancy (Rent Roll) Report must be submitted to MHC two ways: Electronically and Email.

= Electronic Submission: By way of MHC’s AOD/COL system @ www.mshomecorp.com, an owner is
to certify statements based on the events applicable to the certification period.

Certification

‘@n Line

CAUTION: MHC must grant access to this online system.

= Email Submission: Once the report has been submitted electronically, a PDF copy of the report
(executed by the owner & notarized) must be emailed to MHC (compliance.htc@mshc.com) .

NOTE: For owners of development without online access or unable to transmit electronically, the OCCPC Report may be submitted
manually. Forms needed to complete a manual report may be obtained from MHC’s website at www.mshomecorp.com>For Property
Managers>Compliance-HTC>HTC Compliance Forms& Resources>Annual Owner Certification Report

ARE there fees that apply to the manual processing of the Occupancy Report processed?
Yes. Because electronic submission of this report is required, reports submitted manually will be
assessed a $60.00 per unit processing fee. No component of the AOC Report will be processed without
payment of assessed fees.

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

WHAT are the possible required attachments associated with this report type?

Utility Allowance Schedule(s) Support Documentation — a schedule covering the FULL
certification period

Copies of the TIC AND Demographic Profile Reporting Forms, per LI Unit

Copies of Corrective Action documentation addressing “Owner-identified” noncompliance
events

Written Plan of Action / Statement of Response

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

WHERE can | obtain my Utility Allowance estimate applicable to my development?

1. Public Housing Authority (PHA)

The Public Housing Authority (PHA) generates a utility allowance estimate based on average usage
consumption data for a particular area. Generally, unless a development is subject to the utility
allowance guidelines as stated in IRS Reg. 1.42-10, the PHA is the appropriate utility allowance
estimate source provider for MOST HTC developments.

2. Department of Housing and Urban Development (HUD)

HTC projects/buildings whose rents and utility allowances are reviewed by HUD annually MUST
UTILIZE HUD approved utility allowances. Utilization of the HUD provided utility allowance is also
required of:
[0 Projects/buildings with a below-market HUD loan;
[J A HTC project/development/unit that has/had a resident(s) that receives(ed) HUD Section
8 assistance

3. Rural Housing Services (RHS)

A Rural Housing Service (RHS) approved utility allowance estimate must be used for a development
that received RHS assistance, including any units occupied by households receiving Section 8 Rental
Assistance payments. Additionally, a unit occupied by a resident that receives RHS rental assistance
must also utilize the RHS utility allowance.

4. Local Utility Company
Alternatively, the owner (or the tenant) may obtain utility cost estimates from the appropriate local
utility company. Prior to utilization, the owner must furnish MHC with a copy of the utility company’s
estimated utility costs for units of similar size, construction and geographic area to the low-income
development. If the utility service is deregulated, the estimate may be obtained from just one of the
multiple utility companies offering the same utility service to the building. Use of a Utility allowance
estimate from this source provider MUST HAVE BEEN pre-approved by MHC.

5. HUD Utility Schedule Model
A HTC building owner may calculate a utility estimate using the HUD Utility Schedule Model that can
be found on the HTC page at www.huduser.org/datasets/lihtc.html (or successor URL). Utility rates

used for the HUD Utility Schedule Model must be no older than the rates in place 60 days prior to
the beginning of the 90-day period before new rates have to become effective. Use of a Utility
allowance estimate from this source provider MUST HAVE BEEN pre-approved by MHC.

6. Energy Consumption Model

A HTC building owner may utilize a utility allowance estimate compiled based on an energy and water
and sewage consumption and analysis, an energy consumption model, prepared by a licensed
engineer or a qualified professional. Use of a Utility allowance estimate from this source provider
MUST HAVE BEEN pre-approved by MHC.

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

SAMPLE RHS Approval Utility Allowance Notice

MOTHE OF APPROVED RENT (DCCUFANCY CELARGE] ANIF
VTILITY ALLOWANCE CHANCE
o~

Yoo arm hershy nstilicd that Runl Developesent has prvierend the squest fer o changz ia sheher
C ] consired a1 juifertiars provided by projed
e e (e Gollrwing, pent {oecupancy dharge) mdor
abiliy llwerae rates Vbl bslow, Tha &hasges for 2wt will becoma offective an Jiniey 1,
nma,

The change i rended for the following rexame

s Imereue nulilicy ool

The appioved mol duangss a & falke; g d ..

Uit Pressnt Rent Hang --
Bl Mt Rale Buaic " Dt Rt

THR i 607 1l 7

L FRBHCRcn TN T0 BINTY - Bt Doty 7

PHTTHTIAL E-OV0AC P
—“wm Lt L1 Lk kil s
U HTE
L AT Rl BANT I H Em
Ty ]
: i

PRI U TRLTY ALLOWANCE - e

FINTELY LA R ALLOW SRS

LT SRS | e WALLE | wiwix ]| TAARN | OTIEE [
1 ) ] )
L 1 H . »
TM‘TMJ‘-_@'!_"LHW:&W [Tk, T
-~ . = . | -
] W%Q\ b= 1232007

\ TR S ]

Signature of Authorized

«... =
S SR

a2 Aren Npavialia

Agent required

SAMPLE SECTION 8 Approval Utility Allowance Notice

NOTIFICATION OF SECTION 8 GROGS BENTS

IDENTIFICATION OF UNITS (“COMTIRACT LINITS®) BY S12E
ANL APPFLICASLE CONTRACT RENTS

Pumtar of | Wumier or Contract | UHliEy Tormm
'-';':' H 'Hﬁfﬂnr_ = _%!;‘1_: Mlﬂgﬂnﬂ. ?L“"
B I S T T T i_ T
}; i ] |. N T - fxl I
ie - s | (- I 1 = |

SN S S—

Rertt Effectios Dabe: 04012000

SIGHATURES

Clarksclas Housing Autharty

o et Oemdvpe 4 000
e
_ﬁQ;-ﬁJ.EHm'\ wHlecfek,
Bringac M)
Dheouhie Duicerdor Atetgee prierde
[0 Ticia Tk DEHTROLS TR}
_ H.ip.of < o 3/8F
Signature of Authorized o Thein)
Agent required
FAOTE: Arvineced (s e afectsd by Snlim Admisirator motos b P Geaner of Mo
Extibt A& o moecify sdijusiad COMtnecT Mt ARONDE i Aooordanee walh SSoTon &0 of e Renemal
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HTC Annual Owner Certification (AOC) Report Guidelines

|Z PART D: Development Financial Analysis Certification Report

PURPOSE?

The Development Financial Analysis Certification Report (DFAR) is to assess the overall health of the
development, the annual debt service coverage ratio, and the status of the development’s replacement and
operating reserve accounts.

Annual Owner Certification (AOC) Report
DEVELOPMENT FINANCIAL ANALYSIS CERTIFICATION REPORT
(Deadline for submission is on orbefore May 31st}

MHC 03/2024

2023

January 1-December 31

PlujemName:| Tax|.D. Mo.: : | ProjectNo.: MS
ijemhddress:| | City: Zip:

DIRECTIONS: Complete this certification to report on the overall health of the development, the annual debt service coverage ratio, and status of the development's replacement and
operating reserve accounts.

Attach: 12/31 of prioryear-end Audited Financial Statement, Replacement & Operating Reserve
Account Statements

MississiPPl HOME CORPORATION

Finam:ialRepun.ﬂccuumingﬁethud:b [ cash [ Accrual
CAUTION: FIRST TIME DFAR REPORTERS
i s the certification period the FIRST YEAR of the CREDIT PERIOD for the subject development? i SELECT

ii Didthe development receive IRS Form 8609 Low-Income Housing Credit Allocation and Certification form(s) during the report period? SELECT
If YES, attach a copy of all 8608 forms with Part Il completed and proceed to question A, If NO, attach a copy of the Multiple
Building Election Certification form.
i Didthe construction loan for the development convert to a permanent loan during the reporting period? i SELECT
IfNO, STOP. A DFAR is not due for the subject development this year! If YES, ATTACH a copy of the loan closing documents,
including the Promissory Note and complete this renort in jfs entirety

WHO is required to submit this report?
A DFAR is required of ALL developments that received an award of HTCs AND has an active permanent loan on
the property as of 12/31 of the reporting period. Developments that entered the extended use period (EUP)
PRIOR TO 2022 do NOT need to complete Part D of the AOC Report component as this reporting obligation has
been deemed satisfied.

HOW should this report be submitted?
The DFAR must be submitted in pdf format via email.

WHAT are the possible required attachments associated with this report type?
= |RS Forms 8609 HTC Allocation and Certification, per building (with Part Il completed and signed) or
Multiple Building Project Listing, per project
= 12/31 of prior year-end Audited Financial Statement
=  Replacement Reserve Account Statement
= QOperating Reserve Account Statement

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

PART E: Property Primary Point of Contact Form

PURPOSE?
The purpose of the Property Primary Point of Contact Form is to captures current contact information for all
developments.

Annual Owner Certification (AOC) Report
PROPERTY PRIMARY POINT OF CONTACT

(For seamless communication, be sure to update this form as changes occur.)

MISSISSIPP| HOME CORPORATION Effective Date:

PROPERTY INFORMATION
Property Name Project Number
Property Phone

Property Address Number

Onsite Manager

Onsite Manager Number

Email

WHO is required to submit this form?
The Property Primary Point of Contact Form is required of ALL owners of active (PIS) HTC developments.

HOW should this form be submitted?
The Property Primary Point of Contact Form must be submitted in pdf format via email.

WHAT are the possible required attachments associated with this form?
= Notice of GP/Management Change Form, if applicable
= Notice of Property Transfer, if applicable
= Written documentation (Schematic, Operating Agreement, Bylaws/Resolutions, Minutes, Deed) to support

MHC Rev 03/2024

17



HTC Annual Owner Certification (AOC) Report Guidelines

PACKAGING
In an effort to expedite the Annual Owner Certification (AOC) Report review process, each report must be
packaged in accordance with the following:

1.  Aseparate pdf of the AOC Report must be prepared and submitted for each development receiving an
allocation of Housing Tax Credits (HTCs).

2. All components of the AOC report must be submitted in the format (form) established and/or generated
by the Compliance Division, where applicable.

3.  Compliance fees (i.e., late submission), if applicable, must be attached to the top of the AOC Report
using the supplied Payment Processing Form. A separate payment and form must be completed for
each development.

PART A OWNER CERTIFICATION OF CONTINUING PROGRAM COMPLIANCE [OCCPC)REPORT - signed & nofanzed

Drarner Certification of Continuing Program Cempliance (OCCPC) Report O AN
O Part A - Addendum: Mon-Profit Addendum to OCCPC*

Fair Housing Discriminaticn Adverse Judgement documentation®

State/Local Building Code Inspection Report™

Written response’documentaticn to support any explanations®

ooo O
ooooo

PART B SUPPLEMENTAL CERTIFICATION OF HTC COMPLIANCE REPORT - signed & nafanred

O Supplemental Certification of HTC Compliance Report
[0 Part B - Exhibit A: Special Needs Housing & Deeper-lncome Targeting Unit Status Report”™
O Part B - Exhibit B: Development -based Rental Assistance Activity Log™
O Fart B - Exhibit C: Motice of Physical Damages & Casualty Loss®
[ Part B - Exhibit D: Emergency Housing Status Certification Report®
[0 Cwner Rental Assistance Addendums™
[0 Monthly Financial Statements/General Ledgers {to support owner provided rental assistance)
O Written response/documentation to support any explanations

oOoOoOoOooonO

PART C OCCUPANCY (RENT ROLL) REPORT (FER LI BUILDING)

Ocecupancy (Rent Rell} Report O AN
O UHility Allowance Schedule/Letter Support Documentation®

Copies of TICs and Demographic Profile forms (ONLY IF REQUESTING DATA-ENTRY BY MHC)
Comective Acticn for "owner-comected” program violations®

Written response/documentation to support any explanations

FART D DEVELOPMEMT FINAMCIAL AMALYSIS REFORT [DFAR) - signed & nofanzed

ooo o
ooooo

O Development Financial Analysis Report [DFAR)
O IRS Form 8809 Low-lncome Housing Credit Allocation and Certification & IRS 88084 forms®
O HTC Multiple Building Project Certification®
O Audited Financial Statement”
O Lean Clesing Documents'Modification®
O RD Weskeout Plan, if spplicable *
O written Flan of Adticn/Response/documentation of support, where applicable

oooooono

PARTE PROPERTY PRIMARY POINT OF CONTACT FORM

O MHC Property Primary Point of Contact Form
O HMotice of GP/Management Change Form, if applicable
O Mectice of Property Transfer, if applicable
O written documentation {Schematic, Operating Agreement, Bylaws/Resclutions, Minutes, Deed) to support

oooo

*REQUIRED, where applicable

Remember to retain a copy of your AOC Report submission for your records!

MHC Rev 03/2024
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HTC Annual Owner Certification (AOC) Report Guidelines

HTC COMPLIANCE MONITORING STAFF

Ensuring Compliance through Education and Training

Karen C. Georgetown
Senior VP of Program Compliance
Karen.Georgetown@mshc.com; 601.718.4630

Apiphany Smith
Assistant VP of Program Compliance
Apiphany.Smith@mshc.com; 601.718.4675

Shelisa Williams
Senior Compliance Officer
Shelisa.Williams@mshc.com; 601.718.4667

Sandraetta Rice
Compliance Officer I
Sandraetta.Rice@mshc.com; 601.718.4637

Cierra Hughes
Compliance Officer
Cierra.Hughes@mshc.com; 601.718.4622

Danyell Graves
Compliance Officer
Danyell.Graves@mshc.com; 601.718.4625

Cassandra Smith
Compliance Assistant
Cassandra.Smith@mshc.com; 601.718.4606
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HTC Annual Owner Certification (AOC) Report Guidelines

MISSISSIPPI HOME CORPORATION
735 Riverside Drive
Jackson, MS 39202
601.718.4642
www.mshomecorp.com
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